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Budget Adjustment

Campus / Department : __________________________________________

Financial Year:               _________________

	Cost
Centre
	Category Code
	Original Budget
	Increase

By
	Reduce

By
	Revised

Budget

	
	
	 
	 
	
	

	
	
	
	
	
	


Reason for this adjustment
	


	Submitted by:
	
	(Campus Finance Manager/Head of Department)

	
	
	

	Date:
	
	

	
	
	

	Approved by:
	
	(Director of Finance)

	
	
	

	Date:
	
	

	
	
	

	Actioned by:
	
	(Systems Accountant)

	
	
	

	Date:
	
	


Notes:

1. The minimum value for a budget adjustment is £1,000.

2. Budgets cannot be adjusted between different budget headings (eg salaries and class materials).

3.    All requests are subject to final approval from the Director of Finance 







