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The entire Religion and Belief Policy comprises a number of elements as follows:

1. Statement on Building Good Relations between People of Different Faiths and Beliefs  

2. Religion and Belief Policy for Staff 

3. Religion, Belief and Study:  Code of Practice to Support Students (includes the Calendar of Religious Festivals/Holy Days which are recognised in the University of 

Westminster for Assessment Purposes (2007/2008)

4. The Policy on the Provision of Quiet and Prayer Rooms (Appendix A)

5. The Role of the Chaplaincy in the University (Appendix B)

6.
Procedure for Approval of Room Bookings for Internal or External Faith related events in the University (including Form of Consent for applicants requesting bookings of University premises for faith related events) - revised and approved by Academic Council 28th March 2007 (Appendix C)

STATEMENT ON BUILDING GOOD RELATIONS BETWEEN PEOPLE OF DIFFERENT FAITHS AND BELIEFS
The University’s Policy on Embracing Diversity and Promoting Equality: Religion and Belief 2004 is a commitment to implementing measures to ensure that no staff or students are disadvantaged on the basis of “religious beliefs”. The Equal Opportunities Policy guarantees the rights and respect for those who do not have religious beliefs, as the University is a pluralist community in which the integrity and contributions to University life of humanists, agnostics and atheists are also respected. In addition, the University’s mission as an educational institution means that it is concerned to provide a supportive context in which all students and staff of all backgrounds and beliefs, religious, philosophical and cultural, can explore new ideas and experiences and engage critically with received and inherited beliefs and understandings. In its curricula, and by virtue of the social and religious mix in the wider life of the institution, the personal identities, beliefs and commitments of students and staff are subject to critique and questioning.
This questioning can result in changes in such beliefs, understandings and identities in ways that are entirely proper in terms of the University’s educational mission.
At the same time, a plural community can only function as an educative community when all its members feel affirmed and respected as well as challenged and questioned. The University’s policy therefore advocates the following statement entitled “Building Good Relations with People of Different Faiths and Beliefs” as guidelines to build confidence in a diverse community.
As members of the human family, we should show each other respect and courtesy. In our dealings with people of other faiths and beliefs this means exercising good will and:
· Respecting other people's freedom within the law to express their beliefs and convictions
· Finding ways to live our lives with integrity and within the framework of the University’s Equal Opportunities Policy, and allowing others to do so too.
· Learning to understand what others actually believe and value, and letting them express this in their own terms
· Respecting the convictions of others about food, dress and social etiquette
· Recognising that all of us at times fall short of the ideals of our own traditions and never comparing our own ideals with other people's practices
· Working to prevent disagreement from leading to conflict
· Always seeking to avoid violence in our relationships
When we talk about matters of faith with one another, we need to do so with sensitivity, honesty and straightforwardness. This means:
· Recognising that listening as well as speaking is necessary for a genuine conversation
· Being honest about our beliefs and religious allegiances
· Not misrepresenting or disparaging other people's beliefs and practices
· Correct misunderstanding or misrepresentations not only of our own but also of other faiths whenever we come across them
· Being straightforward about our intentions
· Accepting that in formal inter faith meetings there is a particular responsibility to ensure that the religious commitment of all those who are present will be respected.
All of us want others to understand and respect our views. Some people will also want to persuade others to join their faith. In a multi faith society where this is permitted, the attempt should always be characterised by self-restraint and a concern for the other's freedom and dignity. This means:
· Respecting another person's expressed wish to be left alone
· Avoiding imposing ourselves and our views on individuals or communities who are in vulnerable situations in ways which exploit these
· Being sensitive and courteous
· Avoiding violent action or language, threats, manipulation, improper inducements, or the misuse of any kind of power
· Respecting the right of others to disagree with us
Living and working together is not always easy. Religion harnesses deep emotions, which can sometimes take destructive forms. Where this happens, we must draw on our faith to bring about reconciliation and understanding. The truest fruits of religion are healing and positive. We have a great deal to learn from one another, which can enrich us without undermining our own identities. Together, listening and responding with openness and respect, we can move forward to work in ways that acknowledge genuine differences but build on shared hopes and values.
(Approved by Court of Governors 24 February 2003)
APPROVED University of Westminster
Embracing Diversity and Promoting Equality
Religion and Belief Policy for Staff
2004
1. This Religion and Belief Policy for Staff has been written in the spirit of promoting a better understanding and implementation of good practice of Religion and Belief in the University community.
2. Together with Diversity training* this Policy aims to establish confidence among all members of the University community, staff and students, as the shared experience of learning about difference arises in the work place and academic environment.
3. This Policy is open to further review in the light of new circumstances, advice and insights as they come to light. The process of reviewing the Policy is made by recommendations to the HR Department, a new draft to the Diversity Audit Group and final approval by the Court of Governors.
4. This Policy is to be read in conjunction with the following:
5.1 The University’s Policies and Codes of Practice on Equality & Diversity
5.2 The Religion, Belief and Study: Code of Practice to Support Students
5.3 The Statement on Building Good Relations between People of Different Faiths and Beliefs
APPENDICES
A) Provision of Quiet and Prayer Rooms
B) The Role of the Chaplaincy in the University
*With regards to equality and diversity training, the University’s Staff Development Policy applies to all units and all staff in the University and can found on the HR website, together with guidelines to help managers and staff members work with the policy. There are a number of important principles that underpin the policy and provide the framework for its implementation across the University including the core principle that staff development opportunities are available to all employees irrespective of their gender, race, religion or belief, disability, age, sexual orientation, or length of appointment.  Training events and information sessions on disability awareness, equality and diversity and successful recruitment and selection are run regularly by HR Development.  The University has a programme of induction training for all new staff, which includes completion of the Respect for People Diversity programme, which includes a comprehensive section on religion and belief.
Equality Act 2010

It is unlawful to discriminate against a person on the grounds of their religion or belief.

Specifically the Equality Act 2010 outlaws:
I. Direct discrimination - treating people less favourably than others on grounds of religion or belief; 
II. Indirect discrimination - applying a provision, criterion or practice which disadvantages people of a particular religion or belief and which is not justified as a proportionate means of achieving a legitimate aim;
III. Harassment - unwanted conduct that violates people's dignity or creates an intimidating, hostile, degrading, humiliating or offensive environment;
IV. Victimisation - treating people less favourably because of something they have done under or in connection with the Regulations, e.g. made a formal complaint of discrimination or given evidence in a tribunal case.
The Equality Act also introduces the provisions of discrimination linked to perception and discrimination by association. In other words, it is unlawful to discriminate against someone if you perceive them to have a particular religion or belief, regardless of whether they hold that belief e.g. believing that someone with an Asian name was a Muslim. Likewise, it is now illegal to discriminate against someone due to their association with someone who hold a particular religion or belief e.g. if someone was married to a Christian. Discrimination on the grounds of religion has always been unacceptable at the University of Westminster and our Religion and Belief Policy has been commended as an example of good practice. 

(Religion and Belief Policy updated November 2010 by Fehmeeda Riaz to reflect legislative changes)

 “Attitudes and behaviour of staff are a more frequent source of unfair treatment than policies and procedures. Ignorance and indifference do not themselves constitute discrimination but in organisational settings can contribute to an environment in which discrimination of all kinds can thrive.” [Religious Discrimination in England and Wales Home Office Research Study 220, February 2001.]
1.
Introduction and Context
The University recognises the freedom of individuals and groups to express their religious or non-religious beliefs and, through its Equality and Diversity Policies and Codes of Practice, seeks to foster academic and creative freedom.
As part of its commitment to equality and diversity and the desire for an all-inclusive academic community, the University recognises it is important that all members of the University community are treated with equal dignity and respect, which includes respect for religious or other beliefs. This Policy details the ways in which the University demonstrates respect for religious and other faith based beliefs and it covers all members of staff. Students are referred to the Religion, Belief and Study: Code of Practice to Support Students.
2.
Policy Statement
The University of Westminster is committed to embracing diversity and promoting equality amongst its students and staff and values its diverse international community of staff and students with their religious and other beliefs or non-beliefs. In doing so, the University recognises that ethnicity and culture are not indicative of religion or belief and that all religions have a variety and range of doctrinal beliefs, which may have different values and customs. Fair treatment involves taking difference into account, not treating everyone the same.
The right to religious freedom means that no one should be forced to act against their convictions nor restrained from acting in accordance with their convictions in religious matters in private or in public or in association with others. This right to religious freedom is given recognition through this Policy. It is recognised that anyone who celebrates a particular faith will seek to give it external expression and the University seeks to provide a respectful environment for this. In their turn they must respect the opinions and human rights of others. While giving expression to their belief individually or in association, people are expected to show sensitivity and respect for the opinions of others if they wish to spread their belief. Guidelines for positive interaction between members of different belief systems is outlined in the Statement on building good relations between people of different faiths and beliefs.
3. Policy Context
It is expected that everyone, and in particular those with management responsibilities, within the University community will adhere to this Policy and behave in ways that are sensitive to and respectful of others religious or other faith-based belief and the ways in which faith is demonstrated or practised. This includes visitors to any of the University campuses and halls of residence.
The Policy should be read as part of the wider set of policies, including equality and diversity, within the University that includes:
· Diversity and Dignity at Work & Study Policy
· Race Equality Policy & Action Plan
· Gender Equality Policy & Action Plan 
· Disability Equality Policy & Action Plan 
· Provision of Quiet and Prayer Rooms
· Guidance on inclusive and non-discriminatory language
· Grievance Procedure for Staff
· Complaints Procedure for Students
· Staff Development and Appraisal Scheme and Policy
· Regulations concerning student complaints
· Academic Appeals procedure
· Learning and Teaching strategy
· Widening Participation Strategy (see Access Agreement) 
· The University Code of Practice on Freedom of Speech
Any member of the University community who feels they have been treated in ways that breach this policy should first discuss it with their line manager with a view to resolution. If this is unsuccessful, individuals can access the procedure appropriate to their situation, for example grievance or harassment. Members of staff can always contact Fehmeeda Riaz, the University’s HR Manager (Equality & Diversity) or their local HR Manager for further advice on equality and diversity or other HR issues.
4.0      Definition of a Religious or Other Belief
For the purposes of this Policy, religious or other belief is defined as any religion, religious belief or philosophical belief that has a clear belief system or profound belief that affects the way of life or view of the world of the believer. There may also be collective worship, such as in churches, mosques or gurdwaras.
As examples, the following are faiths covered by this Policy:
Baha’i
Buddhism
Christianity
Confucianism
Taoism
Hinduism
Islam
Jain
Judaism
Rastafarian
Sikhism
Zoroastrian (Parsee)
This list is not exhaustive and there will be other religious and other faith-based beliefs that will fall within the definition given in this policy.
There is no legal requirement to monitor for religion or belief and we do not intend to do so at the current time, given the sensitivity involved in seeking and holding such data.
5.0
Religious Observance
5.1
Time off
All staff, regardless of their religious belief or non-belief are required to work in accordance with the contract.
Staff members in the University community may request to take annual paid leave from their leave entitlement or other leave to participate in their religious celebrations, festivals or ceremonies. It is the responsibility of those members wishing to participate to inform their line manager or tutor in good time to enable arrangements to be made. To assist in planning and maximising the opportunity for time off to be granted, people should, where possible, make leave requests reasonably in advance of requiring such time off. The line manager will consider all requests in the light of workloads and the affect that any absence will have on the service. Requests will not be refused unreasonably and if refused, the line manager will give reasons. Time off can normally be accommodated using annual leave, time off in lieu or exceptionally unpaid leave, especially where the leave is requested for a pilgrimage or to attend ceremonies related to births, weddings or deaths where relatives live at some distance.
Members of the University community may also observe the requirements of their religion and pray at certain times of the day. Managers should be aware of the personal and sensitive nature of religious practice and of the practical implications of these practices, eg that three out of the five daily Muslim prayers which fall during the academic day, not including Friday Jummah prayers from midday, take as little time as a short coffee break and one out of the three short prayers that fall during the academic or working day, tends to fall within the lunch break.
5.2
Dress
The University does not operate a formal dress code and it is therefore appropriate and a welcome part of our wish to express cultural diversity on campus for people to wear religious dress (including, for example, sari, turbans, skullcaps, hijab, kippah, mangal sutra and clerical collars). Where a person is required to wear overalls, protective clothing or uniforms these will be adapted wherever possible to enable the person to wear their religious dress without endangering their health and safety or that of others.
For staff or students who will be located for work or study in clinical or laboratory spaces or workshops particular rules or dress codes may apply and these must be complied with.
Health and safety of members of the University community is the priority consideration and exceptionally where the health and safety of the person wearing the dress, is compromised (or that of others) it may be necessary to request that the person does not wear that dress or a particular aspect thereof. This will be handled with sensitivity and reasons given.
If there is any dispute or there is some concern about health and safety implications about a particular form of dress, the University’s Health and Safety and HR functions can provide further advice.
The wearing of slogans and symbols on clothes which may be considered offensive, for example related to racism or sexism, will be a breach of this policy and as such may result in disciplinary action. There needs to be recognition and a welcome acceptance of the accepted symbols of religious groups.
5.3
Titles
Recognised or ordained ministers or leaders of religious communities may have particular titles or designations (for example, Iman, Reverend). These titles may be used in the University, for example in internal directories, calendars, letterheads etc.
5.4
Duties
The University engages in many activities and research projects which in some circumstances an individual may morally object to on the grounds of their religious or other belief. The University accepts that such situations may arise in such a diverse and international community. Where such a situation arises and an individual is required as part of their duties where they are a member of staff, to undertake activities that they object to on the grounds of religious or other belief, they should inform their manager or tutor of this. This should include the reasons why the activities they are being required to undertake are morally or on religious grounds objectionable. Every effort will be made to reorganise the duties or studies, where at all possible, to accommodate such objections. HR will advise in such situations.
5.5
Facilities
The University will take every reasonable effort to accommodate requests for facilities, such as Quiet rooms and Prayer Rooms, subject to space and other constraints. The policy and rationale for providing Muslim Prayer Rooms and Multifaith Quiet Rooms is found in Appendix A: Provision of Quiet and Prayer Rooms.
5.6
Practical Considerations
· Drink – There should always be water and soft drinks available for all catered events. Alcohol can be provided but should be served separately.

· Prayer – Organisers of events, including conferences, should consider the provision of prayer facilities and the timing of breaks to enable people to pray should they wish.   Details for Quiet and Prayer rooms on each campus are to be found on the Chaplaincy website www.wmin.ac.uk/Chaplaincy or the HR website http://www.wmin.ac.uk/hr
· Examinations – Examinations should be timetabled to avoid, wherever possible, recognised religious celebrations, festivals or ceremonies and key prayer times. Please refer to the Religion, Belief and Study: Code of Practice to Support Students (available on the Chaplaincy, HR and Academic Registrar’s websites)
· Open days – Open days should take account of the impact of religious festivals and major festivals avoided.

· Recruitment and selection – Advertising should be accessible to a diverse audience. There should be clarity in the requirements of posts, for example if there is a requirement to handle meat or to serve alcohol etc. Requests to have the dates and/ or timings altered on the grounds of religion should be treated sympathetically and rescheduled. Particular attention should be paid to the timings of overnight stays and facilities provided.

· Lectures and staff development opportunities – It is important in all learning opportunities that the language is inclusive, as are the types of case studies and examples relied upon. The timing of staff development opportunities or conferences should take into account religious celebrations, festivals or ceremonies.

· Missed learning opportunities – Missed learning opportunities resulting from participation in religious festivals must be made up by the student. However tutors can support this by ensuring that lecture notes are available and where extensions to assignment deadlines are sought, they are considered in the light of the impact of the absence. Please refer to the Religion, Belief and Study: Code of Practice to Support Students.
6.        Statutory Rights
The Employment Equality (Religious or Belief) Regulations 2003, came into force from 2 December 2003, prevent discrimination on grounds of religion or belief and discrimination by way of victimisation or harassment on grounds of religion or belief by act or deliberate omission. These regulations require:
(i) Individuals must not be treated less favourably on grounds of religion or belief and that (ii) Practices or provision should apply equally to persons not of the same religion or belief; and (iii) Practices or provisions must not put people of the same religion or belief at a disadvantage when compared with other persons.
Behaviour that offends, intimidates, is hostile, degrading or humiliating towards a member of staff or student on the basis of their faith or faith practice or assumptions about the same will constitute harassment and will be cause for disciplinary action.
Please note that the Employment Equality (Religious or Belief) Regulations 2003 has been superceded by the Equality Act 2010. 

(Approved by the Court of Governors 9th of May 2005)
APPROVED
RELIGION, BELIEF AND STUDY: CODE OF PRACTICE TO SUPPORT STUDENTS *1
1.
INTRODUCTION AND CONTEXT
1.1 The University recognises the freedom of individuals and groups to express their religious or non-religious beliefs and, through its Equality and Diversity Policies and Codes of Practice, seeks to foster academic and creative freedom.
1.2 This Code of Practice is designed to ensure recognition of diversity of belief in the context of the University’s mission as a higher educational establishment, which is to provide a supportive context in which all students will explore new ideas and experiences and engage critically with received beliefs and understanding.   In all learning opportunities the language must be inclusive, as should the types of case studies and examples relied upon.
2.
POLICY STATEMENT
2.1 The University of Westminster is committed to embracing diversity and promoting equality amongst its student body and values its diverse international community of students with their religious and other beliefs or non-beliefs. In doing so, the University recognises that ethnicity and culture are not indicative of religion or belief and that all religions have a variety and range of doctrines, which may reflect different values and customs. Fair treatment involves taking difference into account, not treating everyone the same.
2.2 The right to religious freedom means that no one should be forced to act against their convictions nor restrained from acting in accordance with their convictions in religious matters in private or in public or in association with others. This right to religious freedom is given recognition through this code of practice.
2.3 It is recognised that students and staff who celebrate a particular belief will seek to give it external expression and the University seeks to provide a respectful environment for this. In their turn they must respect the opinions and human rights of others. While giving expression to their belief individually or in association, people are expected to show sensitivity and respect for the opinions of others if they wish to spread their belief.
3.
BREACHES OF THE POLICY
3.1 Any students who feel they have been treated in ways that breach this policy should first discuss it with their tutor with a view to finding an informal way to resolution. If this is unsuccessful, individuals can access the procedure appropriate to their situation, for example the Student Complaints Procedure or the University’s Equal Opportunities Policy.
3.2 However, behaviour that intimidates, is hostile, degrading or humiliating towards a member of staff or fellow student on the basis of their belief or belief practice, or assumptions about the same, constitutes harassment and will be cause for disciplinary action.
* 1 This Code and the Calendar of Religious Festivals / Holy Days applies to London Campuses only. Different arrangements may be necessary for other UW International Campuses.
4.
DEFINITION OF A RELIGIOUS OR OTHER BELIEF
4.1       For the purposes of this code of practice, religious or other belief is defined as any
religion, religious belief or philosophical belief that has a clear belief system or profound belief that affects the way of life or view of the world of the believer. There may also be collective worship, such as in churches, mosques or gurdwaras.
As examples and for the purposes of assessment timetabling the following are the beliefs reviewed in the preparation of this code:
Baha’i
Islam
Buddhism
Jain
Christianity
Judaism
Confucianism
Rastafarianism
Taoism
Sikhism
Hinduism
Zoroastrianism (Parsee)
5.
DRESS
5.1 The University does not operate a formal dress code and it is therefore appropriate and a welcome part of our wish to express cultural diversity on campus for people to wear religious dress.
5.2 However, if students have to study in clinical or laboratory spaces or workshops, particular rules or dress codes may apply, and these must be complied with, as the health and safety of members of the University community is the priority consideration. If a person is required not to wear a particular aspect of their chosen dress this will be handled with sensitivity and reasons given.
6.
FACILITIES
The University has a policy to provide Multi-faith Quiet Rooms and Muslim Prayer rooms.  See the Chaplaincy Website, www.wmin.ac.uk/chaplaincy, for details and locations.

In the spirit of embracing diversity, the University recognises that alone amongst faith groups the Islamic faith requires prayers at specific times and in certain conditions, including formal separation of male and female prayer areas by a curtain (see Appendix A: Provision of Quiet and Prayer Rooms). Other faith groups allow prayer in any quiet space. 

In certain circumstances faith groups may wish to request a booking of a large room for prayer.  Such bookings must be requested through the normal bookings procedure (see Appendix B: Procedure for Room Bookings for Faith-Related Events at the University).  In all cases those booking will be required to read and adhere to the STATEMENT ON BUILDING GOOD RELATIONS BETWEEN PEOPLE OF DIFFERENT FAITHS AND BELIEFS (approved by Court of Governors 24th February 2003) and by signing the agreement form. 

Where a booking of a large room for Muslim prayer is approved, the University recognises that the group booking the room may make provision for formal segregation between men and women. Such arrangements must be made in consultation with the relevant Campus Services Manager and in accordance with Health & Safety requirements.  This form of segregation on the basis of gender does not apply for teaching, scholarly or other social activities.
7.
RELIGIOUS SOCIETIES
These societies, working within the policy and guidelines of the University and affiliated to the Students’ Union (SU), are free to invite support and guest speakers for meetings from religious communities outside the University, within the framework set out in the University’s Code of Practice on the Freedom of Speech www.wmin.ac.uk/page-5220-smhp=3270. Student initiatives with regard to faith and spirituality, other than by invitation through SU societies, are the responsibility of the Chaplaincy team. The procedural form can be found on the Chaplaincy website www.wmin.ac.uk/page-631.
8.
ACADEMIC CALENDAR
Those who set the University calendar and timetable seek to support the spirit of diversity and inclusiveness which underpins this Code. However, they are constrained firstly by the system of public holidays in this country, secondly by both our and our students’ limited resources which require us to deliver programmes in as time efficient way as possible, and thirdly, particularly at assessment time, by the need to ensure security and equality of treatment for all those sitting any particular assessment.
9.
TIMETABLE
Prayers and missed learning opportunities
9.1 Students may observe the requirements of their religion and pray at certain times of the day. They should, wherever possible, fulfil their obligation to pray either before or after classes.
9.2 Where the class is longer than an hour they should speak to the lecturer beforehand, arrange to leave to pray during the break and return before the break ends.
9.3 Missed learning opportunities resulting from participation in prayer and religious festivals must be made up by the student. However tutors should be supportive in this by ensuring that any handouts normally distributed in the class are available.
10.
ASSESSMENT
Both formal and in class assessments should be timetabled to conform to the following guidelines
10.1
Formal assessments/examinations and in class tests for full time and part time courses
following the normal academic year pattern should never be timetabled
· on days or at times shown in bold on the Calendar of Religious Festivals/Holy Days recognized by the University of Westminster for the Assessment Purposes, which is attached to this code.
· between 13.00 and 14.00 hours on any day
· at any time on Saturdays and Sundays
10.2 Where possible, formal assessments/examinations and in class tests should not be scheduled on dates shown in italics on the Calendar of Religious Festivals/Holy days which are recognised by the University of Westminster for Assessment Purposes. If they have to be, however, students who profess these faiths may, within 10 working days of the publication of the provisional assessment timetable, inform their Campus Office of the clash. All reasonable efforts will be made to move the formal assessment/examination to another time, but in cases where this is not possible, students will be offered a deferral to the next available opportunity. Students should approach their module leader direct so that alternative arrangements may be made for in class assessments.
10.3 In the case of short courses/residentials which take place exclusively on Friday/Saturday/Sunday, para 10.2 will apply for any religious festival/holy day (bold or italicised) on the Calendar of Religious Festivals/Holy Days which are recognised by the University of Westminster for Assessment Purposes.
10.4 During the formal assessment periods, students should make arrangements to pray at lunch time, and then to fulfil their afternoon prayer obligations after the end of an afternoon examination, so as not to disturb other candidates by leaving and returning to the examination room.
10.5    If the clothes worn by any candidate for an in-class test or formal examination make the identification of that person difficult, they should bring with them to the examination room some form of identification with a signature and replicate that signature in the presence of the invigilator on request. Otherwise they will be required to reveal their features to an invigilator of the same gender in private, sufficiently to allow their identity to be checked.
For issues surrounding religious aspects of this code please contact the Chaplaincy, on 020 7911 5000 Ext 3400 (office) or 5822 (home); or chaplaincy@wmin.ac.uk.
For aspects of the code referring to academic regulations please contact the Academic
Registrar’s Department, Cavendish Campus, 115 New Cavendish Street, London W1W
6UW.

This Code, and in particular the Calendar of Festivals, will be reviewed annually by the
Academic Registrar’s Department in the spring before the following academic year, to
make possible inclusion of the updated version in Essential Information for Students.
Approved by AC Chair’s action 22 March 2005
ACADEMIC SESSION 2008/09 (approved by Academic Council 30 April 2008)

Calendar of Religious Festivals / Holy Days which are recognised in the University of Westminster for Assessment Purposes.




In-class tests and formal assessments for full time and part time courses following the normal academic year pattern will never be timetabled between 13.00 and 14.00 hours or on Saturdays or Sundays (see paragraph 10.1 of Code of Practice).

Italics represent times at which those who profess a given faith may request to be rescheduled. (see paragraph 10.2 of Code of Practice).  

Times at which no assessment will take place are shown in bold. 

AUGUST 2008 – JULY 2009 

	Religion
	August 
	September
	October
	November
	December
	January 
	February
	March
	April
	May
	June
	July 

	B’HAI
	
	
	
	
	
	
	
	
	21, 29 Rivdan
	29 Ascension of Bah’u’llah
	
	

	BUDDHIST
	
	
	
	
	
	
	
	
	
	9 Buddha Day
	
	

	CHINESE
	
	
	
	
	
	
	
	
	
	
	
	

	CHRISTIAN

(Western)
	
	
	
	
	25 Christmas Day
	
	
	
	10 Good Friday

12 Easter
	
	
	

	CHRISTIAN (Orthodox)
	
	
	
	
	
	7 Christmas
	
	
	19 Easter
	
	
	

	HINDU
	
	
	28 Diwali
	
	
	
	
	
	
	
	
	

	JAIN
	
	
	28 Diwali
	
	
	
	
	
	
	
	
	

	JEWISH
	Fridays 

5 pm
	Fridays 

4.30 pm

30, Rosh  Hashana


	Fridays 

3 pm

9 Yom Kippur

14 Sukkot

21 Shemini Atzeret and Simchat Torah 


	Fridays 

1.45 pm
	Fridays 

1.30 pm
	Fridays 

1 pm
	Fridays 

1.40 pm
	Fridays 

2.30 pm
	Fridays 

4.20 pm

9 Passover 


	Fridays 

5 pm

 29,  Shavuot


	Fridays 

5 pm


	Fridays 

5 pm

	MUSLIM
	
	
	1 Eid-Ul-Fitr
	
	11 Eid–Ul-Adha
	
	
	
	
	
	
	

	RASTAFARIAN
	
	
	
	
	
	7 Christmas
	
	
	
	
	
	

	SIKH
	
	
	28 Diwali
	
	
	
	
	
	
	
	
	


N.B. Ramadan (beginning 2 September 2008) is recognised for the purposes of fasting. Tutors should ensure that breaks from lectures are facilitated (i.e. enable students to take breaks) during this time for fast broken at sunset, where necessary. An application for Mitigating Circumstances must be made for any assessments not completed as a result of a student attending Hajj or other religious pilgrimages.

All dates taken from the BBC Multi-faith Calendar: http://www.bbc.co.uk/religion/tools/calendar/. 

APPENDIX A APPROVED
PROVISION OF QUIET AND PRAYER ROOMS
1 In the spirit of embracing diversity, the University recognises that alone amongst faith groups the Islamic faith requires prayers at specific times and in certain conditions. Other faith groups allow prayer in any quiet space.

2 The University will therefore aim, as estate development permits, to provide two areas on each campus

A Muslim prayer room (18-20sqm), marked as such, with two doors to allow separate entrance for women and men. Prayer mats should be kept within the room and the Islamic society, by negotiation with the Campus Services Manager may put up a curtain to separate the two halves. This room should be reasonably close to male & female toilets with foot washing facilities. It should not be adjacent to another room requiring total quietness.
A quiet room (about 9-10sqm) marked as such, with a small number of easy chairs and perhaps a small table, for use by all other belief groups (and those with no belief).
3.       It is the responsibility of the Campus Services Manager to ensure that these rooms are used appropriately.
NB This policy may be included within a broader policy embracing Diversity and Promoting Equality. It will be reviewed periodically by the Student Affairs Forum.
Approved by Vice-Chancellor’s Services Heads Group
March 2004
APPROVED
APPENDIX B
THE ROLE OF THE CHAPLAINCY IN THE UNIVERSITY
MISSION STATEMENT
The Chaplaincy team is committed to embracing diversity and promoting equality in its work among students and staff and to being proactively available in assisting each person as they develop intellectually and spiritually.
AIMS
The Chaplaincy team seeks:
· to offer hospitality, support and pastoral care to all those who wish to seek it
· to work within the student support network in providing confidential, non-judgemental support and to direct students to appropriate professional help when needed
· to provide support and spiritual counsel for individual students or members of staff or their representatives at times of need or crisis (e.g. illness, accident, bereavement) as required in the Critical Incident Procedure.
· to support students and staff in their spiritual lives through spiritual guidance
· to encourage the exploration in issues of faith and ethics as part of personal growth and development
· to provide opportunities for spiritual development through prayer, discussion, occasional lectures and worship
· to help integrate matters of faith with career choices
· to provide a safe space for integrating spirituality, sexuality and relationships
· to foster respect and understanding between people of different faiths by promoting friendship and understanding through contact and conversation
· to assist students and staff in making contact with a particular faith community and provide information for pastoral support and worship centres of world faiths
· to be available to students and staff of any faith, or none, who simply wish to talk about their experience at university
· to make a contribution to the well-being of the institution as and when appropriate.
· to liaise with local churches and faith communities, promoting an understanding of the work and aims of the University.
THE ROLE OF THE CHAPLAINCY IN THE UNIVERSITY
1
The University recognises the Chaplaincy team’s contribution to University life for many
students and staff alike.
2. In accordance with the University’s recognition of the diversity of religious commitment in the lives of many of its community, it supports the provision of a Multi-faith Chaplaincy Service operating in association with the Counselling and Advice Service.
3. The University values and supports the Mission Statement of the Chaplaincy team and its aims and objectives, in helping to embrace diversity and promote equality within the University community by planned initiatives, as well as its pastoral role among students and staff of all faiths or none.
4. In supporting the provision of a Multi-faith Chaplaincy Service, the University recognises the following roles:
4.1
Chaplains to the University
These are appointed by external bodies with the involvement of the University to work on a full-time or part-time basis. These chaplains form the Chaplaincy Team on campus and will have advertised hours of work and contact numbers. A description of responsibilities are outlined in their job description.
4.2
Associate Chaplains
These are volunteers from external bodies and welcomed to participate in Chaplaincy work on campus. Associate Chaplains work in collaboration with the University Chaplains, within the Religious and Belief Policy, Codes of Practice and Mission Statement of the Chaplaincy, and are regarded as part of the Chaplaincy Team. They normally work with a particular constituency, faith group or group under the auspices of the Chaplaincy on a specific site within the University for agreed hours.
4.3
Religious Advisers
Religious Advisers to the University do not have a Chaplaincy role but are recognised by the University as competent to advise the University and the Chaplaincy Service on matters regarding faith communities not represented by the Chaplains.
5. The University will require that the appointment and selection of Chaplains, Associate Chaplains and Religious Advisers include appropriate checks and procedures included in the guideline procedure for appointments to these roles.
6. The Chaplaincy will set objectives for the each coming year which will be included in the planning documents of the Services for Students and will present an annual report on their implementation to the Student Affairs Forum.
7. Chaplains, as part of the student support network, have a Duty of Care and as such are responsible for protecting vulnerable students from coercion. This includes being aware of New Religious Movements and acting appropriately within this policy in their regard.
8. The University will agree a Service Level Agreement with the Chaplaincy Service, covering such matters as professional standards, code of conduct, pastoral care, incident support and all relevant procedures. 
Role of the Chaplaincy approved VCEG 21 February 2005
APPENDIX  C 
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PROCEDURE FOR APPROVAL OF ROOM BOOKINGS FOR INTERNAL OR EXTERNAL FAITH RELATED EVENTS IN THE UNIVERSITY

There is a required procedure for room bookings for all events on University campuses. Student groups and Students’ Union societies are required to channel their requests through the Students’ Union (working in conjunction with the Chaplaincy); staff room bookings are requested through the relevant Campus Office; external bookings are processed via Commercial Bookings (Estates & Facilities). In all cases, the nature of the event/activity for which the booking is requested must be clearly stated.

Where an application, whether internal or external, is received for a faith based organisation or a religious event, the applicant(s) must be provided with the following forms and information:

1. The STATEMENT ON BUILDING GOOD RELATIONS BETWEEN PEOPLE OF DIFFERENT FAITHS AND BELIEFS 

2. Terms and Conditions and Agreement Form (see below) 

· The completed Agreement Form (together with a hard copy of any publicity to be used for the event) must be referred to the Chaplaincy at Marylebone Campus for approval. 

THE CHAPLAINCY

OFFICE  : 020 7911 5000 ext 3400

The Rev’d David Cherry 

Home :   ext.  5822

Mobile :  07939 553547

EMAIL : cherryd@wmin.ac.uk

PROCEDURE FOR APPROVAL OF INTERNAL OR EXTERNAL RELIGIOUS OR FAITH-RELATED EVENTS OR MEETINGS HELD IN THE UNIVERSITY

HOW TO MAKE A BOOKING

1. BY EXTERNAL BODIES :  through Commercial Services

2. BY A STUDENT GROUP OR SU-RECOGNISED/AFFILIATED SOCIETY:  through the Student Union (which will liaise with the relevant Campus Office and Chaplaincy). 

3. BY STAFF :  through the Campus Bookings Office

TERMS & CONDITIONS FOR BOOKINGS
The Chaplains, appointed by the University, have a duty of care towards students of the University and are primarily responsible for supporting students and staff in matters relating to faith and belief.   

External bodies using University premises for Faith events are not free to use the University Campus or Halls of Residence as a place for proselytism and their booking is to be treated as a Commercial Booking of space only.  

Publicity
All publicity for the event(s) or meeting(s) must be sent in hard copy to the Chaplaincy for approval.  

Posters and flyers must show clearly who is organising the event; who will be speaking and what activity/ies can be expected at the event/meeting.  

Ambiguous titles need to be avoided and events should show that they are in accordance with the STATEMENT ON BUILDING GOOD RELATIONS BETWEEN PEOPLE OF DIFFERENT FAITHS AND BELIEFS to enhance the understanding of a particular faith as well as respect an academic community of diverse beliefs.
Public Areas

Public areas on university campuses such as foyers, restaurants and corridors may be used for advertising events, but the event itself must be held in a booked room and not in a public area.

Signing your Agreement

All groups booking a room for the purpose of holding a religious meeting must complete the AGREEMENT FORM in order for the booking to be confirmed.

AGREEMENT FORM FOR APPLICANTS REQUESTING BOOKINGS OF UNIVERSITY PREMISES FOR FAITH-RELATED EVENTS.

We, I, ………………………………………. & 2……………………………………,

(Names of 2 representatives)

representing 
……………………………………………………………………………….……..

(Your organisation and contact details)

………………………………………………………………………………………
………………………………………………………………………………………
have read and understood the  STATEMENT ON BUILDING GOOD RELATIONS BETWEEN PEOPLE OF DIFFERENT FAITHS AND BELIEFS in its entirety (attached) and the TERMS AND CONDITIONS (above) and am/are willing to abide by it on any University Campus. 

Signed………………………… NAME…………………………DATE……………
Signed …………………………NAME…………………………DATE………….…
Faith-related event for which booking is required:……………………………….
…………………………………………………………………………………………………………………………………………………………………………………… 

Approved by Chaplaincy*………………………………DATE……………………
Please forward completed forms to the relevant Office:

INTERNAL BOOKINGS : 
Students’ Union (students) 

Campus Office (staff)

EXTERNAL BOOKINGS : Commercial Services
35 Marylebone Road
London, 
NW1 5LS 

The University Chaplain, in consultation with other Chaplains and Religious Advisers, is responsible for signing off.

For issues relating to this procedure or the Statement on Building Good Relations between People of Different Faiths and Beliefs please contact the Chaplain, on 020 7911 5000 ext 3400 (office) or 5822 (home); chaplaincy@wmin.ac.uk
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